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GUIDELINES FOR THE PRACTICAL IMPLEMENTATION OF PARTICIPATIVE LEARNING METHODS IN THE
ACTUAL SETTING OF THE CLASSROOM UNDER GOVT. L.THANKIMA COLLEGE.

I Introduction:

The teaching faculties of Govt. J.Thankima Coilege are desirous to implement participative learning
mettods nthe classroom so-asto promote highver level of mmotivation amongst our students. Sofarasthe
common experiences of the faculties of the College are concerned, there is no other way to improve the
quality of classroom transaction unless we could motivate our students to learn. Thus, the Teaching
Learning Committee duly constituted under the College IQAC has been compelled to take up some
measures to implement participative learning approach especially with regard to the NAAC Criterion No |l
emphasizing student centric approach. The College faculty fraternity would like to make a paradigm shift
from traditional approaches to participative learning approaches so as to develop higher cognitive ability in
the learners. Under this philosophical basis the present Guideline come into effect.

This Guideline would entail and facilitate the practice of participative learning methods in
classroom transaction promoting higher cognitive skills amongst the students. it would also be an impetus
to all the faculties of Govt. J.Thankima College toward enhancement of a paradigm shift from the
conventional lecture method to constructivism approach in the teaching methodology.

il. Articles of the Guidelines :

T
1, Tittle end commencement and jurisdiction:

This Guideline shall be entitled “The Guidelines for the practical Implementation of Participative
Learning Methods (PLMs) in the Actual setting of the Classroom under the Govt. J.Thankima Coliege,
Z020". This Guideline shall come into force from-the date of official notification issued by the Principal of
the College.

2. Definitions of PLMs:

PLMs means any suitable learning methods identified by the Teaching Learning Committee of Govt.
1. Thankima College to make the learners active rather than passive in the classroom or learning situations.

3. Identification of PLiVis:

The TLC shall identify the PLM to be implemented under the Govt. J.Thankima College from time to
time. Presently, the following are the identified participative learming methods to be implemented in the
classrooms or learning situations under the Govt. J.Thankima College:

i Large Group Discussion. il Small Group Discussion.

iii, Fish Bowl Discussion. iv. Panel Discussion.

V. Open Book Discussion. Vi. Role Playing.

vii. Student Lecturing. viii. Paper presentation/classrcom seminar.
ix. Classroom Debate. X Online Discussion.

%l Home Assignment/Project work based Discussion.



4. Brief descriptions on the various identified PLMs:

i Large Group Discussion: It is a discussion within a larger students group under the close
supervision of the concerned teacher. The size of the student group could be not more than 20 to 30
students. Each student shall be given equal chance to participate in the discussion and also shall have the
right to interrupt or ask question or clarification during the course of discussion.

i, Small Group Discussion. It is a discussion within a smaller students group under the close
supervision of the concerned teacher. The size of the student group could be not more than 5 to 10
students per group. Each student shall be given equal chance to participate in the discussion and zlso
shall have the right to interrupt or ask question or clarification during the course of discussion.

A prescribed format for Large/Small Group Discussion Score Sheet {(LSGDSS}) is attached to this
Guideline as per Annexure-1 =

fii. Fish Bowl Discussion. It is also a discussion method in a smaller group of students. Inner circle
students {ICS) consisting not more than 6 to 8 students shaif be treated forthe purpose. The ICS shall be
arranged to sit in a circle at the central point of the class. All the other students shall he provided seats
next to the ICS by encircling them. Each member of the ICS shall be expected to prepare at home for the
initiation of open discussion on the pre-selected topic. Each student of the class shall be given an equal
chance to become one of the members of the ICS. During the course of discussion, any student or the
teacher listening the discussion of the inner circle shall have the right to interrupt or asking question.
Preferably, the teacher may appoint student to ask questions.

A p‘rgscribed format for Fish Bowl Discussion Score Sheet (FBDSS) is attached to this Guideline as
per Annexure-2

iv. Panel Discussion. It is also a discussion method initiated th rough a smaller group discussion.
The class teacher may appoint 2 panel member of not more than 5 to 10 students on random selection.
The topic shall be selected by the class teacher or from amongst the students. The discussion shall be

conducted through the initiation of the panel members and the class teacher shall play the role of a
moderator.

A prescribed format for Panel Discussion Score Sheet (PDSS) is attached to this Guideline as per
Annexure-3

V. Open Book Discussion. It is also a discussion method hold in a class with the help of
reievant book materials on the spot.  Theclass teacher may select a topic in advance and also appoint
certain students to collect the relevant books concerning to the selected topic for the discussion. Any
students may be asked to explain or discuss the selected topic with the help of some relevant books,

Each student shall be given equal chance to involve in the discussion or collection of the relevant books.
Each and every student shall have the right to interrupt or ask question or clarification during the course of
discussion.

A prescribed format for Open Book Discussion Score Sheet (OBDSS) is attached to this Guideline
as per Annexure-4



vi. Role Plaving.

Role-play is a technique that allows students to explore realistic situations by interacting with
other people in a managed way in order to develop experience and trial different strategies in a supported
environment. It is an interesting example of an active learning and teaching strategy. It can incorporate
drama, simulations, games, and demonstrations of real life cases related to any topic in undergraduate
studies for a bachelor degree. It does not only provide a variation in teaching techniques but also allows a
more student centric approach to learning. Following are some of the steps that involves:

Step 1: Identi‘hg the Situatiom:

Identify any issue or topics from the syllabus to act out in a role play in the classroom situation. To
start the process, gather people together, introduce the problem, and encourage an open discussion to
uncover all of the relevant issues. This will help people to start thinking about the problem before the role-
play begins,

Step E:Ac_id'{_)etaiis_._._' .

Nex‘,, set up a scenano in enough detail foritto feel "real.” Meke sure that everyone is c%ear about

the problem that vou re trymg to work through and that they know what you want to. aChIE\fE bv the end
of the session. ' :

Step 3: Ass:gn RGEES' : i

~ Once you've set the scene ;dentlfy the various ﬂctlona; haracters mvohfed in the scenario. Some
of these may be people who have to deal with the situation when it ac’cualiy happens Others will
reprecent peoplé’ who are supportwe or: hostsie depending on the scenario. Once you've identified these
roles, allocate them to the people mvolved in your exemse they should use their |magmation to. put
themselves inside the minds of the people that they're representing. This involves try ng to unoerstand
their perspe_ctives,. goels, motivations, and feelings when they enter the situation.

Step 4: Act Out the Scenario : _ L
~ Each person can then assume their role, and act out the sﬁuatmn trying dtfferent approaches
where necessary :

Step 5: D‘tscuss W hé_t 'Yo'u'"H ave L'eareed- -

When you ﬁmsh the role p[ay, dlscuss what vou've Ieamed 50 that you or ‘the people mvoived can
learn from the experience. :

A prescribed format for Role Playing Score Sheet (RPSS) is attached to this Guideline as per
Annexure-5

vil. Student Lecturing. In this method, the class teacher may select 3 or 4 different students to
deliver a lecture to the class on a selected topic/chapter. The selection must be done on random basis in
which every individual student in the concerned class shall have an equal chance to be selected. The
number of selected students to deliver lecture shall depend on the sizes of the class and the time factor. ‘
Each Student -audient of the lecture shall be given freedom to ask or raise clarification during the course of



such lecture. Evaluation or Summary of the lecture may be given by the concerned class teacher at the
final end of the class.

A prescribed format for Student Lecturing Score Sheet (SLSS] is attached to this Guideline as per
Annexure-6

viii. Paper presentation/classroom seminar.

Paper presentation in a classroom basis on selected topic out of the syliabus could be arranged
from time to time. Following points are suggested for effective paper presentation in a classroom
situation:

1) Planning Your Presentation.
2} Focusonyour Audience’s Needs
3)  Show your Passion and Connect with your Audience. Smile and Make Eye Contact with

-"-your Audience

4} Select a topic relevant to the syllabus.
5) Define the objective of the presentztion. Keep it S:mpie Concentrate onyour Core
- Message.
™ 8) Preparing the Content of Your Presentation.
7)  Prepare the body of the presentation. If power point presentation is prepared,

'fdl',l';é_'\}f_gs 10-20-30 Rule for S[ideshows {Guy Kawasaki of Apple)

8 Prepare the introduction and conclusion. Tell stones as it he!p us to pay attention :
-and also to: -remember thmgs If you can use stories m your: presentat;on your audlence'
ngage and to z:emember your pgmts afte:wards So,itisagocd 1dea

oLy

S) Prepare questions to ask to audience.

 10)  UseyourVoice Effectively. =~

A prescribed format for Classroom Seminar Score Sheet (CSSS) is attached to this Guideline for
ready reference at Annexure 7.

ix. Classroom Debate.

Classroom Debate simply means a debate which is conducted inside a classroom under the close
superyision of any concerned teacher for any particular subject from time to time. In conducting such a
-debate, the following procedures-may be followed:

Procedures:

1. Put students into two (or more) teams by position or opinion. You may want to assign positions or let
students chose what team they want to be on.



2. Give each team 5-10 minutes to prepare a short opening statement, 3-5 minutes fong, and decide who
will deliver each speech.

3. Allow each team to deliver their opening statements without interruptions. Encourage both sides to take
notes and prepare rebutials.

4. After the opening statements, alternate between both sides, asking students to raise their hands and
address questions or comments to the other team. Continue this for a set period of time.

5. At the end, declare a winner based on who was more persuasive. You can consider how many reasons
each team came up with for their side and also how well they answered the concerns of the other team. 6.
As an extension, students can present their argument for a future class in the form of a poster or a slide
show. If they are debating about a topic related to learning English, these posters can be valuable
resources.

Grading a Debate:

A group of students, consisting 2 or 3 students out of the class may be appointed who will make judgment
on the basis of the following three outlines as per a prescribed Classroom Discussion judgment Score
Sheet given under this Guideline. Such assessment or judgment must be given during the course of the
debate.

A- Whether they are well prepared and based on factual information in acknowledging or
refuting the topic.

- B— Whether the speaker showed comprehension of topic and makes a good argument.
C- Whiether ail the team members are participating seriously and sincerely attentive.
A prescribed format for Classroom Debate Judgment Score Sheet attached as per Annexure 8.
X. Online Discussion.

An Online Discussion {OD) is a form of discussion amongst students in a particular class through a
network or internet. 10 — 15 students in a single group of discussion may be sufficient. A whatsapp group
discussion may include under this Online Discussion. Any teacher could arrange such discussion on his/her
subject and he/she may become the administrator of the group. The concerned teacher or faculty may be
held responsible to conduct, monitor and make judgment upon all the active participants or non-active
participants by using the prescribed Online Discussion Score Sheet.

Followings are some of the ground rules which may be adhered to as far as practicable:
1} Participate: A shared learning environment is only effective if everyone involved actually shares. Thus,
each Student must be encouraged to contribute to the conversations. Neither stalkers nor cyberspace lurk
are allowed. As the concerned teacher or faculty, make providing insightful commentary or some
encouraging words to the participant student. |

2} Help Others: The benefit of interactive education is that students can act as additional facilitators, and
good teachers will allow themselves to learn from the students. No one is an expert in all-things
technology. If you find that seme of your students have more experience than others in using online .
discussion forums—and perhaps more experience than you—encourage them to be advecates and
educators. This will not only give them a boost of confidence, but it will also help bring the other students
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up to speed. Furthermore, the students who receive help will appreciate it and be willing to help other
students in the future.

3) Use Proper Writing Style: This is a requirement! A virtual classroom is a professional environment. Write
as if you were drafting a term paper and tell your students to do the same. Correct spelling, grammar, and
style dre expected in ali schictarship and dcadertiic writing.

4} Respect Diversity: Your online discussion is a part of you classroom. Each and every student,
irrespective of races, genders, sexes, ages, sexual orientations, religions, disabilities, and socioeconomic
statuses, must be able to feel free. Derogatory and sarcastic comments and jokes that marginalize anyone
are fundamentally unacceptable, especially in the classroom. Offensive language—or language that could
be construed as offensive—should be avoided and defused. If and when the need arises, the concerned
teacher/faculty must take immediate action to protect the safety and comfort of his/her students,

5) No Flaming: Do not tolerate tantrums on academic forum. Criticism, although a central part of
academia, must be constructive, well-meaning, and well-articulated. Rants directed at any contributor are
highly unacceptable. In addition, tell your students to avoid profanity.

Ontline Discussion Score Sheet {ODSS) attached as per Annexure-g,
Xii. Home Assignment/Project work based Discussion.

This is a classroom discussion on the basis of certain question arising out of the Home Assignment
or Project work given to the student. This can be arranged under the supervision and guidance of the
concerned faculty. The Guideline for Home Assignment which has already been formulated and notified

by the College Principal may be referred to in this concerned.
~

A prescribed format for Home Assignment/Project Work Based Discussion Score Sheet
(HA/PWBDSS) is attached as per Annexure-10.

5. Classroom activity based Evaluation of students’ performance:

Unless whatever academic activities has been given some value or weightage in terms of internal
‘mark, students may not necessarily pay attention or serious efforts resulting into the faiiure in gttainingthe
academic objective. Hence, we need to assign some amount of mark value or weightage to any academic

activity which would ultimately affect their academic result.

A prescribed format for Students Participation Summary Report Sheet {5PSRS} is attached in this
‘Guideline gs per Annexure-11

6. Amendments of the Guideline:

This Guideline shall be liable to amend by the Principal of the College on the advice of the Teaching
Learning Committee from time to time.

7 Interpretation of the Guideline:

In case of difficulties or confusion to any point of this. Guideline, subject to the advice of the
Teaching Learning Committee, the Principal of the College shall have the absolute Tight of interpretstion
and which shall befirmal,



8. Responsibility of each faculty in each Department for the Implementation:

Each faculty in every Department shall be held responsible to practice and implement the various
PLM as identified under this Guideline in their respective classroom each. In this regard, at least 40 % of
the total class/period of each faculty in each paper shall be dealt by practicing the PLM. Proper Students
Participation Summary Report (SPSR) shall be submitted to the Academic & Examination Committee (AEC)
by each faculty in each paper for making the final weightage to the evaluation. The prescribed format for
the SPSRS is also attached in this Guideline as per Annexure-11.

Appendices:

Annexure-1:  large/Small Group Discussion Score Sheet {LSGDSS)
Annexure-2:  Fish Bowl Discussion Score Sheet (FBDSS)
Annexure-3:  Panel Discussion Score Sheet (PDSS)

Annexure-4:  Open Book Discussion Score Sheet (OBDSS)
Annexure-5:  Role Playing Score Sheet (RPSS)

Annexure-6:  Student Lecturing Score Sheet (SLSS)

Annexure-7:  Classroom Seminar Score Sheet {CSSS})

Annexure-8:  Classroom Debate Judgment Score Sheet {(CDJSS)
Annexure-S:  Online Discussion Judgment Score Sheet (ODISS)
Annexure-10: Home Assignment/Project Work Based Discussion Score Sheet {HA/PWBDSS)
Annexure-11: Students Participation Summary Report Sheet {SPSRS)
References:

httos://www.skillsyouneed.com/present/presentation-tips.html




Annexure-1.

LARGE/SMALL GROUP DISCUSSION SCORE SHEET (LSGDSS)

Group Size: Large/Small No of Group: ....ceeeeen Date: ....ccoceencerssmsmerieresins

Class @ wivreeeeeeeeeireeenn. SeEtion & auasainis PEHO ccvsiioniiins:  SHBIEEE suaminnsns

Name Of CONCEIMET FACUILY! oottt e seesessasansassessssessesssassss sss resseseesassseset st sess seseessssenssesensssnsmssessensrsons

Piscussion’ TOPIC sannn s

Scores (O=4; VG=3; AV=2; F=1; Absent=0;)
@] VG AV F Absent

Roll No

Total

(0= Outstanding; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

Signature of Faculty




Annexure-2.

FISH BOWL DISCUSSION SCORE SHEET (FBDSS)

Group Size: Large/Small No of students per Group: ................ Datel e
Class ! e SOOI o pmmansssn PEVIOHS convmmvamnsis  IOUIBEE sy
NEME OF CONCEIMEBU FACUIY: oot oo ceteeseas s sern e sss st eesses s s seesessas s eeseseessem s eesessssmeesseaestes e seesetsbsens

B OSSO TOPIES i st e s s e st

Scores (0=4; VG=3; AV=2; F=1; Absent=0;)
8] VG AY F Absent

Roil No

Total

{O= OUtstanding; VG=Very Good; AV= Average; F=Fair; Ab= Absent)

Signature of Faculty




- I e e

Parion: oy

Annexure-3.

PANEL DISCUSSION SCORE SHEET (PDSS)

SUBIBEE s

SecHON . covieusss

Paper NO! ccovcveerreerer s

Name Of CONCEINE FACURYT i cis e e reese e stessere s s sobaeressarssrs st sen ses ses ser e e sers bak st 4 4hsabesesbobestanderaebosisnanbarsa

DS CUISSIONTODIC, v b v s S s e B S o S e o S 0 S S R R A e

Roll No

Scores (O=4; VG=3; AV=2; F=1; Absent= 0;)

8] VG

AV

F

Total
Absent

(O= Outstanding; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

10

Signature of Faculty




OPEN BOOK DISCUSSION SCORE SHEET (OBDSS)

5 =1 4= [ Class i vovricerensrsmninnne

PEriog: ..osvisonisniossss Subject: v

Section I cevncens

Paper NO: dciciciaiie

Annexure-4,

Name oFeonterned FACHIYE i o s s s o s e e b s

DI CU S S O T O IIC, utiiteeiieiintie ot et cte et mebae ehesesbes eaesae s e bemaas ene e s aesmns smn£hsopses es S0 4 4e 4 0m a0 n e e am e s eas am £ 8 Hn a8 102 eanea e in e s e eaa s nn e s aann

Scores (0=4; VG=3; AV=2; F=1; Absent=0;)

Roll No
(@] VG

AV

[ =

Absent

Total

(0_: Outstandipg; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

11

Signature of Faculty




Palel csucavminsasmeas

Pericd: .eevvrenens

ROLE PLAYING SCORE SHEET (RPSS)

& 11

SUBJECT: v

Annexure-5.

SeCtION T wisisionis

Paper NO: .cceieenee

NamMe OF CONCEIMEBT FACUILY: e vissreas s sresarsrs sssass e s sassans sas shses sreere somsrsmes ammessensnssnensesns seesan sussensss sanesssresnsens

e L Lo o 0 o D

Roll No

Scores (O=4; VG=3; AV=2; F=1; Absent=0;)

0

VG

AV

F

Total
Absent

12

{O= Outstanding; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

Signature of Faculty




B 1= | < RS

Period: ceeeereeessanes

STUDENT LECTURING SCORE SHEET (SLSS

81 1= 133

SUDJECEL ... 0rsssenasseeoranesions

Section @ vevcecienas

Paper NO:! e

Annexure-6.

Name o CONCErNet FACURNG i iy i s i e B S o O R R A e o

D T S B O T T INE s ot 33 545 0 R A K S Y 8 S A KRS S S KOS SR

Roll No

Scores (O=4; VG=3; AV=2; F=1; Absent=0;)

0

VG

AV

F

Absent

Total

(O= Outstanding; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

13

Signature of Faculty




Group Size: Large/Small

Class : e, Section ! weeeeevevnnne.

Annexure-7.

CLASSROOM SEMINAR SCORE SHEET (CSSS)

No of students in Group: .................

BEHGHS s o

Subject: ...............

Date: icaasse

Paper No: ..............

Name of concerned Faculty: O S

RIS OR FOBICE oo s et s

Roll No

Scores (0=4; VG=3; AV=2; F=1; Absent=0;)

O

VG

AV

F

Total
Absent

14

(0_= Qutstanding; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

Signature of Faculty




CLASSROOM DEBATE JUDGMENT SCORE SHEET {CDISS)

Group Size: Large/Small

CIEERY sommranens

SECHBITE wovmwnsisn

Period: .....cu.cu.

No of students in Group: ......ccoecevee-.

B e

SUDIBEE s

Annexure-8.

Paper No: ........

Name Of CONCEIMET FACUIY. oot ssess s setss e esesre s et sns b s st sbe et s eas aea smnsass sansss sesabassn se ass sesmsssnesussns

DIiscussion TOPIC i

Roll No

Scores (0=4; VG=3; AV=2; F=1; Absent=0;)

0

VG

AV

F

Absent

Total

{O= Outstanding; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

15

Signature of Faculty




Annexure-9.

ONLINE DISCUSSION JUDGMENT SCORE SHEET (ODJSS)

Group Size: Large/Small No of students in the Group: ................. B 7=
Class:: v Section:! ... Period: e SUBJECE: e Paper No: ........
Name of concerned Faculty: ...........

D S OIS BTN RN RS ropaicnssamumissiomosisis ssomes e s e S A I

Scores (0=4; VG=3; AV=2; F=1; Absent=0;)
O VG AV F Absent

Roll No

Total

(O= Qutstanding; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

Signature of Faculty
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Annexure-10.

HOME ASSIGNMENT/PROJECT WORK BASED DISCUSSION SCORE SHEET (HA/PWBDSS)

Group Size: Large/Small

Cla58 " ommsmusvenns: (SOCHON S cna

No of Group: ...ccueeeue..

Dale: i,

Period; s Stubieet: ciinaiamn

Paper No: ..........

Name of CONCEIMEA FACUIYL oot sse s evisss e s st s s s seesenes s s s s e ees s e s ees o

B a0 £ o] 1l 2 o o OO

Roll No

Scores (O=4; VG=3; AV=2; F=1; Absent=0;)

O

VG

AV

F

Total
Absent

(0= Outstanding; VG= Very Good; AV= Average; F=Fair; Ab= Absent)

17

Signature of Faculty




EIA%8Y s

Name of concerned

Annexure-11.

STUDENTS PARTICIPATION SUMMARY REPORT SHEET {SPSRS)

SECtion 2 wsmesn POHOE o

Subject:

vervenennenees PEPEF NOT L.

PG ssvnausmsernsansimvarassssmsmsssem e o o s S e e e e e s T

Roll No

Name of Students

No of
Discussions held

Total | Average
Scores Score

18

_|Signature of Faculty




